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NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPCTO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC
FROM:
ROUTING CODE:
ADDRESS:

PHONE NUMBER:

THRU (Liaison Officer):

BILLET TITLE:                                 BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.)     

GS/GM EQUIVALENT:                               

(This block to be completed by liaison officer)
IS THIS A NEW BILLET:                    YES                      NO
BILLET PRIORITY:               A,           B,           C,          R

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

EDUCATIONAL REQUIREMENTS:

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

2. DUTIES AND RESPONSIBILITIES:
a. Is this a supervisory billet?          YES          NO
b. If so, state number and grade of personnel supervised.   Number:                         Grade(s):

                                                                                                                                                                                                                CONTINUE IN ITEM 4



3. CAREER DEVELOPMENT OPPORTUNITIES:

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:


	Liaison Officer: CDR G Noll
	From Name: 
	Routing Code: N/NGS1
	Address: 



	Telephone Number: 3017133228
	Telephone Extension: 
	Billet Title: State Geodetic Advisor
	Billet Number: 7103
	Rank Requested: O-3/O-5
	GS_GM Equivalent: GS-12
	New Billet_Yes: 
	Immediate Supervisor: Mr Gilbert Mitchell
	Title: Chief, Geodetic Services Division
	Supervisor_Telephone Number: 3017133228
	Supervisor Telephone Extension: 
	Educational Requirements: A Bachelors degree in geodesy, engineering, surveying, photogrammetry, remote sensing, or earth sciences is desired.  Experience on Horizontal Control or Tides Field parties recommended.
	Other Qualifications: Excellent Communication in person and before groups, Office Computer Skills, GIS and Surveying program familiarity, Valid Drivers License.
	Billet Description: Level of Organization: Section

What is the Organization's Function/Mission: Serves as a Geodetic State Advisor 



What Capacity:  Geodetic liaison between NGS and statewide public and private geodetic activities. 

Budget Responsibility:  Execution    Direct  (Develops list of equipment, travel, office, and other needs for annual budget review)

Other:




Administration 20%      Management 5%     Technical 50%     Operational 25%
	Supervisory Billet_Yes: 
	Supervisory Billet_No: X
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: Is there second line supervisory responsibilities:  No   Number: 

Furnishes technical advice and assistance to state and local agencies to promote federal geodetic policy. 
Applies the latest geodetic methodologies that relate to Geodetic applications. 
Coordinates a program for related to the National Spatial Data Infrastructure (NSDI) and the National Spatial Reference System (NSRS), and coordinates policy related to Geographic Information Systems (GIS). 
Furnishes technical advice and assistance to state agencies to develop and manage state programs and projects which establish, use, and maintain geodetic control. Provides technical assistance to field parties, line, and staff offices. 

	Reset Page 1: 
	Continue in Item 4: 
	Career Development Opportunities: Personnel: No direct supervisory opportunities.

Budget:  Determine financial needs of the office and submit requests through proper channels.

Mentor:  May be called upon to provide assistance to newer advisors.  Will be mentored by other advisors.

Training Opportunities:  Will be provided training with more experienced advisors and other NGS personnel (4-9 months).

Inter/Intra agency Interaction:  Contacts established to plan and coordinate work, reach agreement on requirements for coordinate production, and advise on and resolve problems confronting others concerning contract requirements. Contacts are both intra- and inter-agency groups and individuals.  Advisor's office space usually co-located with a state or federal agency.  Will be expected to work closely with all public and private entities in the state.

Professional Development:  Billet will allow incumbent to develop theoretical and practical geodetic skills.  Will be encouraged to present lectures and papers at professional society conferences.
	Additional Comments: 2.  Duties and Responsibilities, con't
Creates and maintains inter/intra agency contracts to plan, coordinate requirements for work, advise and resolve contract requirement problems with other agencies or individuals.
Monitors field surveys to assist in assessing and improving the capability to perform geodetic surveys. Also, performs field inspections and provides field training. 
Assists the states to develop a capability for computing and managing geodetic data using automated techniques. 
Serves as a BETA TESTER on software and survey hardware to improve accuracy and reduce time and costs associated with geodetic surveys. 
Maintains liaison with federal agencies, state agencies, local agencies and universities, and other organizations that have requirements for spatial data. 

Incumbent must be an independent and self-starting worker.  Must seek out alliances with state surveying and mapping community, yet show now preferences.



	Supervisor Signature Date: 
	Reset Page 2: 
	New Billet_No: x
	Billet Priority_A: 
	Billet Priority_B: x
	Billet Priority_C: 
	Billet Priority_R: 


